Job Description

Court Appointed Special Advocate / Guardian Ad Litem (CASA/GAL)

Accountable to:
Executive Director and Program Coordinator

Purpose:
To serve as a Guardian Ad Litem for abused, neglected or dependent children on a volunteer basis.

Primary Functions:

1. Complete an intensive independent investigation to gain a through understanding of the child’s case.

2. Conduct interviews with the child, Children’s Services Board caseworker, parents/guardians, relatives, friends, attorneys, teachers, neighbors, foster parents and/or any other person with relevant information about the child.

3. Review Miami County Children’s Services Board case file, school records, medical records, Juvenile Court records, psychological and diagnostic tests and reports.

4. Consult with the Executive Director or Program Coordinator as to preliminary findings and to review the progress of the case.

5. Submit a written report to the court outlining findings and recommendations.

6. Appear at all court hearings regarding the child to insure that all relevant facts are presented.  Appear as requested at all Custody Review Board hearings.

7. Maintain a high standard of confidentiality on information pertaining to the case.

8. Participate in the implementation of the case plan.

9. Maintain the case file to include, but not limited to: running records, reports, court papers, medical reports and school records.

10. Monitor the child as long as the child is under court jurisdiction to insure that the best interests of the child are served.

11. Obtain an additional 12 hours of continuing education annually.

12. Attend monthly gathering of all volunteers.  Attendance fulfills requirements of #11

Related Functions:

· Provide monthly case update to the Executive Director or Program Coordinator.  

· Maintain and report monthly case statistics, i.e. mileage and time invested.

Attend meetings / conferences between service providers
